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1. O0uiHe noJ10KeHus

I.1. IlpaBuna oOMeHa J€JOBbIMM  [OJApKaMH H  3HaKaMu  JCJI0BOIO
rOCTENPHUMCTBA B MyHHLIMTIATEHOM aBTOHOMHOM JIOLIKOJIbHOM 00pa3oBaTe/lbHOM
yupexkeHnn aetckom cagy Ne 445 (nanee — VYupexnenue) (namee — [TpaBuna)
paspaboTaHel B COOTBETCTBHM C  MMOJOKCHHAMH Koncrutyuun  Poccuiickoi
®enepaunnu, PeneparbHoro 3akona ot 25.12.2008 Ne 273-®3 O npoTHBOICHCTBHH
KOPpYNLMU» M TPHHATBIMH B COOTBETCTBMH C HHMH HMHBIMM 3aKOHOJATEJIbHBIMH H
JIOKaJTbHBIMH aKTaMHu.

1.2. TlpaBuna oONpeAeisioT eauHble [If BCeX pPabOTHUKOB Y4 pemIeHHs
TpeGoBaHUsA K AapeHHIO H NIPHHATHIO JEJI0BBIX [10apKOB.

1.3. Yupexkienue MOIepKUBAET KOPNOPATHBHYIO KyJbTYpy, B KOTOPOIi
JIeNIOBbIE TTOIapKH, KOPIOPATHBHOE IOCTENPHMMCTBO PAacCMAaTPHUBAIOTCA TOJIBKO Kak
WHCTPYMEHT [UISi YCTAHOBJGHWA WM TOIEP)KAHHMs JENOBBIX OTHOLICHWH M Kak
nposiBieHHe OOIIENPHHATON BEKIMBOCTH B XOJI€ IeATEIBHOCTH YUPeKACHU.

1.4. YupexkaeHne HCXOAUT H3 TOrO, YTO JAOJrOBPEMEHHBIC 1€/10BbIC OTHOLICHHA
OCHOBBIBAIOTCA HAa JOBEPHM W B3aUMHOM YBaKeHUH. OTHOLIECHHS, MPH KOTOPBIX
HAPYIIAETCs 3aKOH W TPHHIMIBI JeI0BOI THKM, BPEIAT PeryTalHd YupexaeHus
M YeCTHOMY MMEHH ero pabOTHMKOB, M He MOryT oOecrneyuTh YCTOH4HBOE
JO/TOBPeMeHHOe pasBuTHe YupexkjeHns. Takoro poja OTHOLIEHHS HE MOTYT ObITh
pHEMJIEMBbI B IIPAKTHKE paboThl YupekaeHHs.

1.5. JleiictBue IlpaBui pacnpocTpaHsercs Ha BceX pabOTHHKOB YupemIeHHS,
BHE 3aBHCHUMOCTH OT YPOBHS 3aHUMAeMOMH 10/KHOCTH.

1.6. Jlannsie [paBuna npecieiyeT CleaylOUne Leu:

- obecrieuenne eMHOOOPA3HOro MOHMMAHUS POJIM U MECTa Je/IOBBIX MOJaPKOB,
JIe7I0BOTO TFOCTENPHUMCTBA, MPEJCTABUTEILCKHX MEPONPHATHII B 1€J0OBOH NMpaKTHKe
YypexaeHus,

- OCYIIECTBJICHHE  YMNPABJICHYECKOW M XO3SHCTBEHHOH  JEATEIbHOCTH
VupesaeHus HCKIIOYATENBHO Ha OCHOBE HA/UIeXKAIMX HOPM M MPaBuil JI€l0BOro
noseieHus, 6a3MPYIOLIMXCA Ha MPUHIMIIAX KA4eCTBA MPE10CTaBICHHS YCIYT, 3allHThI
KOHKYPEHLIHH, HeJIOMYIeH!s KOH(IIMKTa HHTEPEeCOB;

- OmpejieNieHHe eIMHBIX Ul BCeX PabOTHMKOB YupexaeHus TpeOoBaHHi
K IADEHUIO W TIPUHATHIO JIe/IOBBIX [OJApKOB, K OpraHu3alMd W y4acTHiO
B MPEJACTABUTEIbCKHX MEPONPHATHSAX,

- MHHHMH3HPOBAHHE PHCKOB, CBS3aHHBIX C BO3MOKHBIM 3/I0YNOTPEOICHHEM
B 06/IACTH MOJAPKOB, MpeACTAaBHTEILCKHX MeponpusaTuii. Haubonee cepbe3HbIMH
M3 TaKkMX PHCKOB  SABJIAIOTCA  ONACHOCTb  MOAKYna M B3ATOYHHY4ECTBO,
HeCnpaBeUIMBOCTE 10 OTHOWIEHHIO K KOHTpareHTaMm, MPOTEKUHOHW3M BHYTPH
Yupexjenus.

2. TpeGoBanusi, npeAbsBIsieMble K 1€/I0BbIM N0AapKam
H 3HAKAM /1€JIOBOTO FOCTeNnPHHMCTBA

2.1. Pabotuuku YdpekaeHHs MOryT IHOJy4aTh JeJoBble TMMOAapKH, 3HAKH
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JIeJI0BOTO TOCTENPHUMCTBA TOJIBKO HA O(QUIUHMAIBHBIX MEPONPUATHAX, TMPH YCIOBHH,
4TO ITO HE NMPOTHBOPEYHT TpebOoBaHHAM AHTHKOPPYMIHOHHOrO 3aKOHOAATEILCTBA H
nacrosum [Ipasuiam.

2.2. [Mogapky u yCIyrd, IPUHHMAaeMble WM MPeJoCTaB/seMble YUPeKACHHEM,
nepealoTcs M MPUHMMAIOTCA TOMbKO OT MMEHH YUPEKICHHA B LEJIOM, a HE Kak
MOJAPOK MIIH [lepe/iaua ero oT OT/ebHOro padoTHHKA.

2.3. JlenioBble MOJApKH, KOTOpble PabOTHHKH OT HMEHH YUPEeKICHUs MOryT
mepefaBaTh JAPYrMM JMLAM WM [PHHAMATh OT JPYTHX JIML B CBA3M CO cBOEH
TPYZOBOil JIEATENBHOCTBIO, @ TAKXKE PacXo/lbl Ha NeN0BOE TOCTENPUUMCTBO J0/DKHbI
COOTBETCTBOBATDH CJCAYIOIIHM KPHTEPUAM:

- GBITb MPAMO CBA3aHbI C YCTABHBIMHU EIAMHU ACATENLHOCTH YUpeKAeHHUS, nmbo
¢ NMaMATHBIMH JaTaMu, [o6uiesMu, OOLIeHAIlMOHAILHBIMH Mpa3JHUKaMH, HHBIMH
COOBITHAMM,

- GBITH Pa3yMHO 0DOCHOBAHHBIMH, COPa3MEPHBIMH M HE ABJAATHCH MpPeAMETaMH
POCKOLLH;

- He MpeCTaBATh CoBOH CKPBITOE BO3HArPAK/IEHHE 3a YCIYry, JCHCTBHE MIH
GeszeiicTBHE, MOMYCTUTEILCTBO MM MOKPOBHTENLCTBO, MPEIOCTAB/ICHHE TpaB HIJIH
NPUHATHE ONpeielIeHHbIX peleHHH, TM60 MONBITKY OKa3aTh BIMAHHE HA MOTydaTe/s
C MHOM HEe3aKOHHON MK HEITHYHOM LIeJIbIO;

- He cO3/aBaTh I ToyydaTesns 0053aTeNbCTBa, CBA3AHHBIE C €ro CIyKeOHBIM
[OJIOKEHNE HIIH UCITOTHEHHEM CITyKeOHBIX (JI0/DKHOCTHBIX) 0053aHHOCTEH;

- He CO03/aBaTh PEMyTAlMOHHOrO PHCKa Ui JENOBOr0 MMHIKA YUpeKIeHHS,
paGOTHHKOB M MHBIX JHIl B Cllydyae pPackpbTHs HHQOpPMAUMM O COBEpLICHHBIX
nojaapKax M MOHeCEeHHbIX MPeACTaBHTEe/IbCKHX pacXoax;

-He TNpPOTMBOPEYHTb MPUHIMNAM U TPeDOBAHMAM AHTHKOPPYNLHOHHOTO
sakoHonaTenbeTBa Poccmiickoii ®enepaunn, [losnokenuio 06 aHTHKOPPYNUHOHHOH
nonuTHKH B Yupexkaenu, Kojxekcy 3THKH M CJIyKeOHOro nopeJeHHs paboOTHUKOB
VupeskeHus U oOLIenpHHATEIM HOPMaM MOpPaIu U HPaBCTBEHHOCTH.

2.4. JlenoBble 10OJApKH, B TOM YHMC/€ B BHJE OKa3aHus yC/Iyr, 3HAKOB ocoboro
BHMMAHHS M Y4acTHs B Pa3BjeKaTe/bHbIX U aHATOTHYHBIX MEPONPHATHAX HE J0JKHBI
CTABMTh MNPUHUMAIOUIYI0 CTOPOHY B  3aBHCHMOE  I0JI0XKEHHE, TpHBOIMTH
K BO3HHKHOBEHMIO KAKMX-THOO BCTPEHHBIX 00sA3aTelbCTB CO CTOPOHBI IOJTy4daTes
JUIH OKa3bIBaTh BJIMSHHE HAa OOBEKTHBHOCTD €r0 JeNOBBIX CYXKIEHUH U pelieHHii.

2.5. CTOMMOCTb ¥ NEPUOAMYHOCTh NApeHHs W MOJYYCHHS JEJIOBBIX I01APKOB
M/MNH y4acTHs B NPEACTABHTENCKHUX MEPONpPHATHAX OAHOrO M TOr0 e TPEThEro
LA JOJKHBI OMPe/IeNSThCS JeN0BOM He0OX0AMMOCTbIO H OBITh Pa3yMHBIMH.

2.6. B kavecTBe M0JapkKoB pPabOTHHKM VY4UpeKAEHHS JO/DKHBI CTPEMHTHCH
MCMONB30BAaTh B MAKCHMMAlbHO JONYCTHMOM KOJIMYECTBE CIy4aeB CYBEHHPBI,
MpeAMETHI M W3/1e/Ns, UMEIOLIHE CHMBOJIMKY YUPeKIACHHUS.

2.7.Tlonapku M yCIyr# He JO/KHBI CTaBUTh MOJA COMHEHHE HMHIUK HIH
JIeIOBYIO penyTaluio YupesIeHus i ero paboTHHKOB.

3. [pasa n o6s3aHHOCTH PAGOTHHKOB Ypex1eHHs NPH oOMeHe 1eJI0BbIMH
NOAAPKAMH H 3HAKAMH /1€JIOBOTO rOCTENPHHMCTBA
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3.1. PaGoTHUKH, MpPEACTABIAS HHTEPEChl YHUPEKIEHHS HIH JCHCTBYS OT €ro
MMeHH, OJ/UKHBI COGMIONATh TIpaHMUbl JOMYCTHMOrO MOBEJICHHs MpH oOMeHe
Ne/I0BBIMH NOJApKaM# U MPOABJIEHHH J€J0BOr0 roCTeNnpHHMCTBA.

3.2. PabortHuku YupesxjeHHs BIpaBe AapuTh TPETbHM JMUAM M MOJIy4aTh OT
HUX JIe/IOBbl€ TM0JApKH, OPraHM30BLIBATH M Y4acTBOBaTb B MPEACTABHTE/ILCKHX
MEpONPHUSITHSX, €CIIH TO 3aKOHHO, 3THYHO M JIeNIaeTCsi MCKIIIOYHTEIBHO B JICNOBBIX
Lessx, onpe/eneHbx HactosmmumMy [TpaBuiamu.

3.3. Ipu moBbIX COMHEHHSIX B TIPABOMEPHOCTH MJIM STHYHOCTH CBOUX JeiiCTBHH
paboTHHKK YupexkaeHus 00sf3aHbl TNOCTaBUTh B HM3BECTHOCTb PYKOBOAHTEIA
YupexieHus U MPOKOHCYIbTHPOBATBCA ¢ HUM, MpeXkie 4YeM JapuTh WM M01y4ath
[MOJIapKH, y4acTBOBATh B TeX HJIH MHBIX [IPEJICTABUTEILCKHX MEPONIPUATHAX.

3.4. [lpu nosyy4eHHH IeI0BOr0O MojapKa MK 3HaKOB /1eJI0BOr0 rocTenpuuMCTBa
paboTHUKH YupekaeHns 00s3aHbl TPUHUMATh MEPbI N0 HEONYIIEHHIO BO3MOKHOCTH
BO3HMKHOBEHUS KOH(DIMKTA HHTEPECOB.

3.5. Pabornukn YupexIeHus He BIIpaBe HCIONIb30BaTh CIyKeOHOE M0JI0KeHHe
B JIMYHBIX LIeJISX, BK/IIOYAs HCI0Ib30BaHHe HMYILIECTBA YUPEKIACHHUS, B TOM YHCIe:

- JU1S TIOJTYYEHHS M01apKOB, BO3HArPAXKICHHS M MHBIX BBIFOA Ui cedst JIMYHO
M apyrux numin B oOMeH Ha oOkasaHMe YUpeKJIeHMEeM Kakux-1ubo - yenyr,
ocyllecTBieHus MO0 HEOCYLIECTBJICHHs ONpeJeeHHbIX [IeHCTBHH, TMepeaadu
MHPOPMALIMH, COCTABISIOMIEH Cly)KeOHYI0, KOMMEPUYECKYI0 MM HHYIO OXpaHsieMylo
3aKOHOM TalHy,

- 7S NOJIYYEeHHs MOJApKOB, BO3HATPaXJIEHHA M HMHBIX BBIFOA JUIA JIMMHO H
APYTHX JIMIL B TIpoLiecce BeSHUA el YUpeKIeHus, B TOM YHCIIe, Kak 110, TaK U 1oce
MpOBE/ICHHUs T1€PEroBOPOB O 3aKIIOYEHHH I'PAXK/aHCKO-NPABOBLIX 10rOBOPOB H HHBIX
CHEJIOK.

3.6. PaGotHukam  YupexaeHHss He  PEKOMEHAYeTcs NpUHUMATh  HJIH
nmepefapuBaTh MoAapku JnbGo ycayrn B moOOM BHAe OT TPEThHX JIHI B Ka4ecTse
61aro1apHOCTH 3a COBEPIIEHHYIO YCIYTY HJIM JIaHHbIH COBET.

3.7. He nonyckaercs nepeaasaTh W MPHHUMATh MOJAPKH OT YupexkIeHHs, ero
pabOTHHUKOB M TIpe/cTaBuTe/elil B BUJC JCHEKHLIX CPEACTB, Kak HAIWYHBIX, TaK
¥ Oe3HaNNYHbIX, HE3aBUCUMO OT BAJIOThI, @ Takke B (opMe aKiHii, ONIUHOHOB HJIH
WHBIX JIMKBH/IHBIX LIEHHBIX Oymar.

3.8. PaGornuku  YupeskaeHus AOIKHBI —OKa3plBaThCs OT  NpPEIONKEHHH,
MOyHeHHs MOJaPKOB, OMJIAThl HX PACXOI0B M T.II., KOT/a MOA00HBIE JeHCTBUHA MOTYT
[MOBJIMATL MJIM CO3JaTh BIEYaTJEHHE O BJIMAHHM HA MCXOA CHCJIKH, pe3ylbTar
NpoBe/IeHUs TOProB, Ha MPUHUMaeMble Y UpekIeHHEM PeleHUs 1 T. /1.

3.9. PaboTHuKH YupexkaeHHs He NMPUEMIIOT Koppynuuu. [Togapku He N0KHBI
GbITh MCIOJIB30BaHbl [UIS AA4YN/MONyHYeHUs B3SATOK MM KOPPYNUMH B JIOOBIX ee
NposIBJICHHUAX.

3.10. PaGoTtnuk YupexaeHus He BIpaBe IMpelarath TPeTbUM JMIAM HIH
NPHHMMATH OT TAKOBBIX T0JAPKH, BBITJIATHI, KOMIEHCALMH U T.I. CTOMMOCTBIO CBbILIE
3000 (Tpex Thica4) pyOiedt MM He COBMECTHMBbIE C 3AKOHHOH MPaKTHKOH J€T0BBIX
otHowenuit. Ecnn paboTHuky YupekaeHus Npeanaraiorces MoJo0HbIe MOJapKH HIiH
JIeHbI'H, OH 0053aH HEMEUIeHHO 00 3TOM PYKOBOIHTEIO YUPEIKACHHU.

3.11. PaBGotuuk YupexaeHus KOTOPOMY TMIpH BbIMOJIHEHUH JIOJDKHOCTHBIX
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06s3aHHOCTell NpeUIaraloTes MolapKi WM HHOE BO3HATPAXKICHHE KakK B MPSAMOM, TaK
M B KOCBEHHOM BHJE, KOTOpble CMOCOOHBI MOBIMATH HA TOATOTABIMBAEMbIE H/HIH
NpUHUMaeMble WM peEIICHHs WM OKasaTh BIHAHME Ha €ro neicrBue/OesneicTaue,
JIOJKEH:

- OTKa3aThCs OT HUX M HEMEUIEHHO YBEJAOMHTb PYKOBOAWTENsS YUpexIeHHs 0
dakTe npeaioKeHns noaapka (BO3HArpaKIAeHMS);

- 0 BO3MOMHOCTH UCKJIIOYHTh JajibHeH e KOHTaKThI C JIMLOM, NPe/UIOKUBLIMM
NOJAPOK WM BO3HATPAKIEHHE, €CIH TOJIBKO 3TO HE CBA3AHO €O CiyXKeOHOH
HEe0OXO0IHMOCTBIO;

- cilydae, ecld MOAApoK MM BO3HArpakK/eHHe He Mpe/ICTaBIAeTCs BO3MOKHLIM
OTKJIOHHTb MJIM BO3BPATHTB, MEPEATh €ro ¢ COOTBETCTBYIOMIEH CilyKeOHOI 3annCKoH
JUIS TIPUHSATHS COOTBETCTBYIOUIMX MEp PYKOBOAMTENIO YUpPeKICHHS U MPOLODKHTE
paGoTy B YCTAHOBJEHHOM B YUPEKICHHH MOPS/KE Hajl BOIPOCOM, C KOTOPBIM ObL1
CBA3aH MOJAPOK MM BO3HArpaxIeHue.

3.12. B ciyyae BO3HMKHOBEHHMS KOH(DJIMKTA HMHTEPECOB MM BO3MOKHOCTH
BOZHUKHOBEHMS KOH(IMKTA HHTEpeCOB NpH MOJYYEHHH [e/I0BOro Mojapka HilH
3HAKOB JIENOBOr0 rocTenpuuMcTBa paboTHHK YupexaeHus o6sf3aH B MUCbMEHHOH
dopMe yBeZOMHTH 00 5TOM OAHO M3 JO/DKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
MPOTHBOEHCTBHE KOPPYILMU, B COOTBETCTBHH C MPOLEYPOH PACKPBITHS KOH(IMKTA
MHTEpecoB, yTBepXkieHHON IlonoxeHneM O KOH(IMKTE HHTEPECOB, INPHHATHIM B
Yypex 1eHUH.

3.13. PaGoTHukaM YupexkaeHHs 3anpeniaeTcs:

- CaMOCTOATEILHO NPUHAMATD MPE/UIOKEHUS OT OpraHu3alnil Wik TPEeThUX JIKILL
0 BPYHYEHMH JI€JI0BBIX MOJAPKOB M 00 OKa3aHMH 3HAKOB [1€I0BOT0 rOCTENPHHMCTBA;

- IpUHUMaTh (€3 COrJacoBaHWA C pPYKOBOAMTENEM YUPEXKICHUS [e/0BbIe
MOJapKu M 3HAKH [IEIOBOTO TOCTENPUMMCTBA B XOJ€ TNPOBEICHMS JCNOBBIX
MeperoBopoB, MpH 3aK/IIOYEHHH JOrOBOPOB, & TaKKe B HMHBIX Cly4asx, Koria
nono6HbIe AeHCTBHA MOTYT MOBJMATH MM CO3JaTh BHEYaT/IeHHe 00 WX BIMAHMU Ha
IpUHUMAEMble PEeLICHHS;

- IPMHUMAThL JeJIOBble MOJAAPKH W 3HAKH JIEJIOBOro roCTeNpHHUMCTBA B XOI€
MpoBe/IcHHs TOProB H BO BPeMs MpPAMbIX [€PErOBOPOB MPH 3aK/IHOYCHHH J0r0OBOPOB
(KOHTPAKTOB);

- IPOCHTH, TpebOBaTh, BRIHYKAaTh OPraHU3ALUNM WIM TPETBUX JIMLL AapHTE UM
m160 MX POJCTBEHHHKAM JeOBblE MOAAPKH W/WJIM OKa3blBaTh B MX [0JIb3Y 3HAKH
JIEIOBOr0 FOCTENPHUMCTBA,

- IPUHMMATh MOAAPKH B BHIE HAIMYHBIX, Oe3HANMYHBIX ACHEKHBIX CPEICTB,
LIeHHBIX OyMmar, JparoleHHbIX MeTalIOB.

3.14. Yupex/enue MOKET IPHHATD pelenue 06 y4acTiu B 6J1aroTBOPUTEIbHBIX
MEpONPHUATHSX, HANPABJICHHBIX HA CO3/aHHe W YNpPOYeHHE HMHUIDKA YupexaeHus.
[pu sToM nuaH ¥ OMOMKET yyacTHs B JAHHBIX MEPONPHATUAX YTBEPKIACTCA
pyKoBoAHTEEM YUPEKACHHS.

3.15. B ciayyae OCYLIECTBICHHS CHOHCOPCKHX, 61aroTBOPUTENLHBIX MPOrpaMm
VupexaeHue J0/KHO NPeIBAPUTEIBHO YAOCTOBEPUTHCH, HTO IPENOCTaBIIAEMAs
YupexieHneM MoMollb He Gy/1eT HCrosb30BaHa B KOPPYNUHOHHBIX LEJIAX HIH HHBIM
HE3aKOHHBIM My TEM.



3.16.[1pu  B3aumojeiicTBMM C  JIMLAMH, 3aHUMAIOMIMMH  JIODKHOCTH
MYHHUIUTIATBHON CaykObl, CeayeT pyKOBOJACTBOBATbCS HOPMaMH, perylivpyloluMH
ITHYECKHME HOPMBI U NIPaBHIa Cly)KeOHOro noBeIeHHs MyHULMIAIBHBIX CITYKaLIMX.

3.17. Heucnionnenne Hacroswmx [lpaBuan  MoKeT cTaTh  OCHOBaHHEM
AN NpUMeHeHHss K paboTHMKY Mep JMCIMIUIMHAPHOrO, aJMHHHUCTPATHBHOIO,
YIOJIOBHOIO M I'PAkJaHCKO-TIPABOBOr0 XapakTepa B COOTBETCTBHU C JACHCTBYIOIIMM
3aKOHO/1aTe/IbCTBOM.

4. Ob6aacTb NpUMEHEHHS

4.1. Hacrosume IlpaBuna nojsexar NpUMEHEHHIO BHE 3aBUCHMOCTH OT TOrO,
KaKkuM 00pa3oM IepeialoTcs [e0Bble MOAAPKH ¥ 3HAKHU JIEJIOBOTO IOCTENpPHHUMCTBA:
HaNnpsMyIo UM Yepe3s MoCpeIHUKOB.

4.2. Hacrosime [lpaBuna sBisiiorcsi 00s3aTeNbHbIMM JUIS BCeX pabOTHMKOB
YupexkaeHus B mepHoJ paboTel B YUpexK/ICHHH.



